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Document Control User Groups 

Administration 

Administration 
Admin 

HR 

HR Admin 

Administration 
Documents 
With this form of 
access, all employees 
will be able to access 
these documents in read 
only format.  Then only 
users assigned to the 
Administration Admin 
group can edit the 
documents 

User Names 

Every User 

Department 
Members 

Department 
Content Mgrs 

Department 
Members 

Department 
Content Mgrs 

Assigned

Assigned

Assigned

Assigned

HR Documents 
With this form of 
access, users who 
belong to the HR group 
will be able to access 
these documents in read 
only format.   Then only 
users assigned to the HR 
Admin group can edit 
the documents 
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Read

All Users 

Permitted 
Full 

Permitted 
Read

Permitted 
Full 

Departments 

Assigned

Docs 
assigned 
to Depts

Administration 

Docs 
assigned 
to Depts

HR 


